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1. Ensure the primer cost center Organization has been setup
(R)  US Super HRMS Manager

(N) Work Structures: Organization: Description
Query the company cost center classification orginations 
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Verify the company placeholder company
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Verify the correct company is identified

Select Others
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Select “GL Company Cost Center”
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Select the “GL Company Cost Center” Field
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Verify the “Company Value Set” and the “Company” is correct.

Note: the Cost Center Value Set and Cost Center are null (empty)

Close the form

2. Run the “Synchronize GL Company Cost Centers with HR”
(R)  US Super HRMS Manager

(N) Process and Reports: Submit Processes and Reports
Select Request Sets
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Select OK

Enter “Synchronize GL Company Cost Centers with HR”
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Enter the related Chart Of Accounts (Note: OPERATIONS_ACCOUNTING_FLEX  is used in the Vision instance 
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Select OK 
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Select Submit

When the request set has completed, the new company cost center organizations will be created
3. Add the manager to the new organization 
(R)  US Super HRMS Manager

(N) Work Structures: Organization: Description

Query the company cost center classification organizations  
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Find the newly created organization
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Enter the related reporting manager information 
Select Others
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Select “Reporting Information”
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Select the “Reporting Information” Field
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 In the Manager field, enter a manager name.

In the Start Date field, enter the date when you want the manager to begin being responsible for the organization.
Note: The manager's start date must be after the organization's start date.  If the manager's start date falls before the organization's start date, modify the organization start date to be the same as or earlier than the manager's start date.

 Repeat these steps for each organization with a Company Cost Center organization classification.

 Save your work.
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